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Montana Department of Transportation On-The-Job Training Program and Request for Approval
Submit completed form to the Project Manager
Complete OJT Contract Guidelines are contained in Standard Specification 109.12 TRAINING PROGRAM
Training will be provided in the following categories (list hours for each category): 
Trainee Wage Progression: 
Once an employee is identified to enter the program, submit their name and information to the CAS Bureau for approval prior to the start of work.
Certified Payroll Compliance: The OJT indicator and corresponding wage progression must be filled in on the payroll or the payroll will be returned to the Contractor. 
Estimate Bid Item Payment: Ensure the monthly 7a Report is submitted to the Project Manager's office by the 10th of the month to ensure reconciliation and payment.
The Contractor recognizes that the training and upgrading of minorities and women toward journeyperson status is the primary objective of the Training Program. The Contractor will make every effort to enroll minority and women trainees (e.g., by conducting systematic and direct recruitment through public and private sources likely to yield minority and women trainees) to the extent that such persons are available within a reasonable area of recruitment. The Contractor will be responsible for demonstrating the steps taken to meet the primary objective.
Note: The Contractors OJT Program Administrator will provide a copy of the Approved OJT Program to the Employee and the Contractors Payroll Manager. 
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