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               MONTANA DEPARTMENT OF TRANSPORTATION 
       AASHTOWare Project Construction & Materials 
 

    Emulsion Sampling 

 
An update to the Emulsion process allows the user to create one record PER DAY for 
emulsion samples. The user needs to verify that both samples (1-1A, 2-2A, ect) are 
obtained from the same vessel. This would be from the main tanker or the pup trailer.  
In situations where the sample will need to be taken from the distributor, the user will 
have to note this information on the Sampled From field on the Sample Location Tab 
and make sure that all samples are obtained per the MT 601. 
 
Daily Work Report - Acceptance Action 
 

1. Navigate to the Work Items tab and verify the Emulsions Bid Item is included 
2. Click on the Acceptance Records tab 
3. Expand the material set row to see the Material codes 
4. Expand the material code row and fill out the required information 
5. Add comments in the comments field  

a. Example: Sample ID #, B.O.L number and specimen number 
6. Save 
7. Navigate back to the material code row 
8. Click on the row actions arrow 
9. Select the Attachments link 
10. Upload all attachments that are applicable 

 

 
 
 



Updated 8/10/26 Emulsion Sampling Page 2 of 3 
 

 
 
Sample Records – Samples 
 
FIELD STEPS 
 

1. Navigate to the Sample Records link 
2. Click on the white component action arrow 
3. Select Add 
4. Fill out all the appropriate information on the General Tab 

a. If there are multiple BOL, it is good practice to include all of the B.O.L 
numbers in the Remarks field 

b. The user can also designate which BOL is represented to which test run 
5. Enter in the correct source on the Sources/Facilities tab 

a. Click on the Select Primary Source button 
6. Save 
7. On the Sample Location tab, enter where the sample was obtained in the 

Sampled From field 
8. Save 
9. In the Manufacturer’s Specific Gravity field, enter the information found on the 

BOL 
10. Select the Emulsion Dilution Ratio 

a. If the user is unsure of the dilution, the user should verify with the 
contractor 

11. Save 
12. Enter in the Destination lab 

a. Field Crew and the District Lab need to be included 
13. Save 
14. On the Contract tab, select the appropriate contract information 
15. Save 
16. On the Tests tab, click on the Assign Tests button 
17. Click on the -> button in the bottom right 
18. Select the District Received test 
19. Click on the -> until the Confirmation page  
20. Select the Confirm button 

 
Note: 

• All samples obtained for the day will be on one sample record 

• Verify if the district lab would like the field crew to enter Helena lab tests 
o If the lab would like the field crew to address this, then follow the steps 

under the district section 

• If the user does not need to add Helena tests, then the user will need to print the 
Sample Record page and the sample labels and attach them to the sample 
bottles 
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DISTRICT STEPS 
 

1. Navigate to the appropriate Sample Record 
2. Click on the Destination Lab tab 
3. Click New 
4. Add Helena Receiving 
5. Save 
6. Click on the Tests tab 
7. Click on the Assign Tests button 
8. Select the blue ->  
9. Under the Select Default Tests, click on the Emulsion Properties test 
10. On the Confirmation page, enter in the amount of Test runs needed 

a. There should be one test run per sample 
i. Example: If there are 5 samples, there should be 5 test runs 

11. Click on the Confirm button 
 

 


