MONTANA DEPARTMENT OF TRANSPORTATION

AASHTOWare Project Construction & Materials

Adding Attachments

Attachments are used to track documentation on a contract. This includes, but

not limited to, materials certification, measurements for pay quantity, pictures ect.

Adding a Photo to a DWR

BN =

0.

Open the DWR the photo is to be attached to
Click on the Notes tab
Select the New button
Add Note Comments
a. Example: Pictures due to pipe collapse at station 30+16 RT.
Save
Click on the blue row action menu
Select Attachments
Click on Select File
Select the appropriate file
Save

New

DWR Note* ¥ v

Pictures of pipe collapse at station 30+16 RT

ID Creator Created Date Last Modified By Last Modified Date
1 state\U3s63 03/02/2021 8:02:52 AM state\U3863 03/02/2021 §:02:52 AM

Add a Certification for Material Acceptance Action

The user should note that Acceptance Actions on a DWR will only populate based on
the Material set selected on the specific posting. If multiple sequence postings are
created, multiple acceptance actions will populate. However, only one acceptance
action option will need to be completed.

1. Click on the Acceptance Records tab inside the DWR.
2.
3. Click on the row action arrow on the test row the certification needs to be

Click on the > on the material set to expand

attached to
a. This has to be on the test row or it will not show up on the Materials
Checklist
Click on Attachments
Click on Select File
Select the appropriate file
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7. Save

w Item ID Item Description Project ID Category ID Sequence Num
620011105 WORDS AND SYMBOLS-WHIT 2028052000A 0002 1
Loc/Desc Sequence Qty Posted Material Set v Materials -

Material acceptance Acti 1 0.000 Q Waterbome-Type 1 Beads

714.04.00.01 - Waterbome = > -
? GAL 1.00000 0.00000 7.00000 0.00000

Material Represented Qty Source SMFMI v
714.08.00.01 - Reflective C =

Material Units Conversion Factor Reported Matl Qty Cont Est Matl Qty Sat Rep Matl Qty

GAL 1.00000 0.00000 7.00000 0.00000

Adding an attachment to a sample record

There are 3 certification types that are done on a sample record that do not
require a physical sample to be sent in for testing. Concrete Admixtures, Electrical Item
checklist and Steel Category items. These items are by certification approval, but they
are completed on a Sample record. This allows the user to document all the items
associated with that code (or approved) to the sample record. Other items like batch
ticket information, handwritten test results, ect, can be added to the sample record for
more information. Do not add attachments in the agency view templates or on the test
row. It puts them on a global level not a project level.

Electrical Items that have been approved by the Electrical Engineer should be
added to the sample record. If any part has been rejected, then a new sample record
will need to be created for the originally rejected items once they have been approved.

Concrete admixtures will need a sample record for each classification of
concrete. Example: there is General, Structure and Low Slump concrete being used on
the contract, then 3 sample records are needed.

Steel category 1 items will need to have all the heat numbers documented for the
appropriate items.

Only applicable items are to be added for each sample record. All items should
not be added just because they have the same material code.

Navigate to the Sample Record Overview
Navigate to the correct sample record

On the General Tab, click on the component menu
Select Attachments

Click on Select File

Select the appropriate file

Save
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Remarks Actions b

0 Add New
Copy

Sample Date ——

Authorize  ———
Void

11/23/2022

Created Date R

Views
12/01/2022 9:39:42 AM

Attachments (0)

Adding an attachment for Calculations

If there is an agency view, it is highly recommended that the user uses the
Agency View that is associated with that bid item. There will be situations where the site
conditions will not fit within the agency view. To document the payment, the user can
attach calculation documentation to the posting directly. The user must make a
comment stating that there is an attachment since it will not show up as a hyperlink to a

report like the CMAR.
Navigate to the Work Items tab

One the posting row, click on the row action menu
Select Attachments

Click on Select File

Select the appropriate file

Save

NoOORWN =~

v
Proj Ln Num Item ID Item Description Project Catg
0360 551170000

Supplemental Description Attention

CONCRETE-CLASS GENERAL 2017104002 0001
No

Current Qty Unit Price Extended Amt Tot Qty Posted this DWR Tot Qty Posted to Date

12.000 28850000 3,462.00 0.000 12.000
Item Posting Num

Contractor ¥ ¥ Attention

Contractor Station/Location

1 7806 - KNIFE RIVER CORPORATION - MOUNTAIN WEST Test

Placed Qty

KNIFE RIVER CORPORATION - MOUNTAIN WEST. - 0

Placed Quantity ¥ Attachments
0
Station From ¥ Units

M3

Note:

Click on the > in the work item field to expand to the posting(s)

Rec Attachments

1 [}

Actions x
Delete

Duplicate Row

Insert Row

Views

Attachments (0)

DWR Iltem Attention Flags

Links

Tracked Issues

e The bug to attach files after a DWR was locked on an estimate was fixed and is
no longer available. The user must make sure to complete their attachments prior

to the DWR being approved/locked on a estimate

e FOP/EPM role can add an attachment to a user’s DWR but the DWR must be in

DRAFT status and cannot be locked on an estimate.
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